INSTRUCTIONS FOR AUTHORS FOR RCDS JOURNAL

GENERAL

The RCDS Journal is a peer reviewed, open access journal. The aim of the journal is to be a source of continuing
dental education and forum for sharing professional views, and to provide a platform to publish clinical work
for students, teachers, dental surgeons and doctors and to contribute to the ever-expanding dental literature.
The journal will be published twice a year in the month of APRIL and OCTOBER.

The RCDS Journal invites original research articles, case reports, review articles, systematic reviews, meta-
analysis, overviews (when requested by the journal), clinical innovations in the field of dentistry, letters to the
editor and short communications from dental professionals. The manuscripts will be in British English
language.

LAYOUT OF ARTICLES

1. TITLE PAGE

The title page should contain following:

a) Title of the article (as concise as possible; if necessary, with a subtitle).

b) Proposed generic heading, ie, Oral Medicine, Diagnosis and Radiology, Orthodontics and Dentofacial
Orthopaedics, etc.

c) Complete names of all the authors with their academic degrees, designations, job title, affiliations with their
postal addresses and email addresses.

d) Name of corresponding author with complete postal address of correspondence with land line telephone
and fax number, mobile cell phone number, and email address.

c) Name(s) and address(es) of hospital(s) or institute(s), clinic(s), or laboratories where the work was carried
out, using numbers to denote the individual affiliation.

2. ABSTRACT PAGE

This page will contain a Title of the article, a structured Abstract with key words, and a Clinical Relevance
Statement. The structured abstract should contain summary of the article in a concise form giving the main
points covered under the headings- Introduction, Aim, Materials and Methods, Results and Conclusion in
accordance with the article's structure. The abstract should be self-contained and citation-free and should not
exceed 250 words. The abstract of review article can have following headings - Introduction, Aim, Review of
literature (optional), Conclusion. The abstract for case report need not be structured one. The Clinical
Relevance Statement should be of three or four sentences and should highlight relevance and importance of
the message or results of study mentioned in the article,

3. MAIN MANUSCRIPT TEXT

Manuscripts must be prepared in accordance with 'Uniform requirements for manuscripts submitted to
Biomedical Journal" developed by International Committee of medical journal editors. The manuscript should
not mention names of authors and their affiliations, job titles and institutes where they are working. The
manuscript should be submitted in Microsoft Word format in proper British English language with font style
"Times New Roman" and font size 12. The typing for manuscript should start at column 2. The manuscripts



should be typed double spaced with a wide margin of 1-inch all around with an unjustified right-hand margin.
All pages should be numbered. The approximate length of manuscript should be 9 to 12 pages for original
articles (up to 3500 words excluding references and abstract), 6 pages for case reports (up to 2500 words
excluding references and abstract), and 10 pages for review articles (up to 3000 words excluding references
and abstract). Numbered paragraphs should be avoided. However, the article can be structured with up to 3
levels of headings. The manuscript should be divided under standard headings -

INTRODUCTION, AIM, MATERIALS AND METHODS, RESULTS, DISCUSSION AND CONCLUSION.
Review articles will have main headings - INTRODUCTION, AlM, REVIEW OF LITERATURE, AND CONCLUSION.

Main headings should be in upper case and sub-headings in sentence case. Annotation of teeth should be
clearly marked in the FDI format (eg. 11, 12). When a paper cited has more than three authors, et al should be
given after first three authors while mentioning it in the manuscript text. For two author articles cited, the
names of both authors should appear in the manuscript text. Personal communication should not be cited.

Abbreviations should be avoided, even if the terms occur repeatedly in the text. If abbreviations are used, the
full term for which an abbreviation stands should precede its first use in the text unless it is a standard unit of
measurement. In the Results section, the imperfect tense should be used. Trade names should be marked with
® or TM. Please indicate the manufacturer/ company name and location (city and country). Biometric analyses
must be substantiated, explained and reproducible. The guidelines of the CONSORT statement (see Med Klin
1997;92:676-80) are to be followed, if applicable.

The word limit for short communications could be up to 750 words, excluding reference and abstract. Up to 5
references with one composite image is acceptable.

4. REFERENCES

All references that are cited in the manuscript text should appear in the list of references. The references
should be numbered in Arabic numbers consecutively in the same sequence as they appear in the text of the
paper. Reference formatting programs should not be used. List of references should comprise of all those
articles cited in the text. The references should be recent with sufficient importance and should be from
citable publications. Old references of classical articles should be given for the benefit of young readers. Up to
6 authors should be mentioned in the reference list. If there are more authors, et al should be given after
names of first six authors in the reference list. References must be given in Vancouver format with some
modifications. Page numbers should not be elided. For example, 11-7, or 162-8, or 451-9 should not be written
as 11-17, 162-168, 451-459, respectively.

Format of the references:

a) Journals:

Names of author(s) followed by initials in capital letters with period at the end of the last initial, followed by
the title of the article after one space. Journal title (without periods and abbreviated according to the Index
Medicus/Medline) followed after one space by year of publication; volume number: first and last page
numbers separated by hyphen.

Example:

6. Janson G, Sathler R, Fernandes TMFF, Zanda M, Pinzan A. Class Il malocclusion occlusal severity description.
J Appl Oral Sci 2010;18:397-402.

b) Books:



Names of author(s) followed by initials with period at the end of last initial, followed after one space by the
title of the article. In: Name of editor with initials, ed. Title of book. Edition number, volume number. Location
of publisher: Name of publisher, year of publication. p. page numbers.

Examples:

21. Jarabak JR, Fizzell BS. Technique and treatment with light wire edgewise appliances. 2a ed. Vol 1. St. Louis:
Mosby; 1972. p. 145.

40. Meikle MC, Health JK, Atkinson SJ, Hembry RM, Reynolds JJ. Molecular biology of stressed connective
tissues at sutures and hard tissues in vitro. In: Norton LA, Burstone CJ, eds. The biology of tooth movement.
Boca Raton, Florida: CRC Press, 1989.p. 71-86.

5. TABLES AND FIGURES

Tables and figures should be numbered in the sequence of their occurrence in the text and provided
separately. Tables should be numbered in upper case Roman numbers and figures in Arabic numbers. Tables
must be formatted in Microsoft Word. Carriage returns must not be used within tables. Tables and figures
should be cited consecutively in the appropriate part of text and should be logically organized. Every table
must have a descriptive title and if numerical measurements are given, the units should be included in the
column heading. Vertical rules should not be used. Each table should also be supplied as a separate
MicrosoftWord file titled by table number, eg. ‘Table I'.

Figures must be of high quality and should be saved and named according to the figure number-in tiff-, eps- or
jpeg (Highest Quality) format (with a resolution of at least 300dpi). Please take care to use a large enough
typeset for any text in the graphics (captions in figures and tables will only appear in English). Each figure
should be supplied in a separate electronic file titled by figure number, eg. 'Figure I'. All figures should be cited
in the paper in a consecutive order. Figures and illustrations will be published at authors' expense.

6. CAPTIONS

Captions to figures and tables, including the necessary explanation of signs and symbols should be provided
separately, in English language, in a Microsoft Word file titled 'Captions'.

7. UNITS OF MEASUREMENT

Units of measurement should be presented simply and concisely using System International (SI) units eg.
ampere (A), kilogram (kg), meter (m), second(s), Kelvin (K), mole (mol), candela(cd).

8. COPYRIGHT

With acceptance of the manuscript, the publisher automatically acquires both the national and international
copyright covering the exclusive and unlimited right to reproduce and distribute the article in any form of
reproduction. It is the duty of the authors to check whether the copyright of other parties is infringed upon.
The authors are responsible for safeguarding the complete anonymity and privacy of all patients in text and in
figures as well. All submitting authors are required to submit signed “copyright declaration/release form." The
use of general descriptive names, trade names, trademarks, and so forth in the publication, even if not
specifically identified, does not imply that these names are not protected by the relevant laws and regulations.



Copyright Declaration/ Release Form

The following statement, signed by all authors, should accompany all manuscripts:

"The undersigned author(s) transfer(s) all manuscript's copyright ownership of the article (title of article),
along with accompanying figures, graphs, tables, and other illustrations to the RCDS Journal in the event the
work is published. The undersigned author(s) declare(s)/ warrant(s) that the manuscript and the work and
results mentioned therein is original and his/her/their own work and does not contain any matter which is
copied from work of other person/source, nor is it violating the copyright law in any form and has not been
previously published in any form or any language and is only submitted to the RCDS Journal. I/We sign for and
accept the full responsibility for the authenticity and correctness of the results, statements and other contents
mentioned in this article."

Permission of another author and publisher must be obtained for the direct use of material (text, drawings,
figures, graphs, tables, photos) under copyright that does not belong to the author. Legends and tables should
contain proper credit lines (full citation of the source and the words - "Reprinted with permission from ...").
Patient's anonymity should be maintained by masking patient's eyes and by not disclosing patient's name or
identity in figures/ illustrations or text. Written consent of the patient (Patient Release) should be obtained by
the author prior to publication in circumstances where a patient is identifiable in a case report, documents,
figures or illustrations.

Patient Release Form

"I (patient's name) hereby grant all rights to publish photographs or images

of myself in the manuscript titled where | appear as a patient or subject,

without payment of any kind. | also hereby give my permission to use my photographs or images during
lectures for teaching purpose or presentations in doctors’ meetings/conferences."

9. CONFLICT OF INTEREST DISCLOSURE POLICY

All authors need to disclose conflicts of interest, as well as sponsorship of studies presented in their article, A
conflicting interest exists when professional judgment concerning the validity of research is influenced by a
secondary interest, such as financial gain. We require that our authors reveal any possible conflict of interests
in their submitted manuscripts. All submitting authors are required to submit signed Conflict of Interest
Disclosure Form. If there is no conflict of interests, authors should state that "The author(s) declare(s) that
there is no conflict of interests regarding the publication of this article."

10. ETHICAL GUIDELINES

In any studies that involve experiments on human or animal subjects, the following ethical guidelines must be
observed. Clearance by Institutional Ethical Review Committee should be obtained prior to any study involving
human or animal subjects. For any human experiments, all work must be conducted in accordance with the
Declaration of Helsinki (1964). Papers describing experimental work on human subjects who carry a risk of
harm must include a statement that the experiment was conducted with the understanding and the consent of
the human subject", as well as a statement that the responsible Ethical Committee has approved the
experiments. In the case of any animal experiments, the authors should provide a full description of any
anesthetic and surgical procedure used, as well as evidence that all possible steps were taken to avoid animal
suffering at each stage of the experiment. Clearance from animal rights organization/ body must be obtained
whenever required pertaining to papers involving animal studies. Authors should take care and ensure that
contents of their articles will not invite objections or litigations of plagiarism, and violations of individual or
social honor and dignity,



11. OTHER DECLARATIONS

All the submitting authors have to give a signed statement that the standards of the Helsinki Declaration have
been adhered to.

12. ACKNOWLEDGMENTS

All acknowledgments (if any) should be included at the very end of the paper before the references and may
include supporting grants, presentations, and so forth.

CORRECTIONS

Corrections in the proofs are restricted to typographical and factual errors, as well as the insertion of
requested information Corrected proofs must be returned to the publisher within 4-5 days of receipt. The
editor will do everything possible to ensure prompt publication. It will therefore be ensured that the
manuscripts and figures confirm from the outset to the style of the journal. The proofs are to be returned to
the editor with the permission to print by the set date. If they are not received by this date, the permission of
the author is considered given.

SUBMISSION OF ARTICLES

The articles will be submitted to the Managing Editor by e-mail at the e-mail address of the journal -
journals@Inctrishiraj.ac.in. The submission must contain all the necessary ingredients of the article, ie.
manuscript, abstract, reference list, figures, tables, graphs, acknowledgments, and necessary declarations and
releases etc. Please save tables (tables in Microsoft word format) and figures each as separate files. Do not
integrate them in the text. It should be possible to identify the figure by its file name. Multiple author articles
will be submitted by the Corresponding Author only and not by all authors. The name of corresponding author
with address of correspondence must be mentioned in the authors list given in the title page. After receipt of
the article, a manuscript number will be allotted by the editorial board. The submitting author is responsible
for ensuring that the article's manuscript has been read and approved by all the other co-authors. It is also the
authors' responsibility to ensure that the articles emanating from a particular institution are submitted with
the approval of the necessary institution. Only an acknowledgment from the editorial office officially
establishes the date of receipt. Further correspondence and proofs will be sent to the author(s) before
publication unless otherwise indicated. It is a condition of submission of a paper that the authors permit
editing of the paper for readability and to correct minor errors. All enquiries concerning the publication of
accepted papers should be addressed to journals@Inctrishiraj.ac.in.

Submit all declarations, letters of permission, waivers and releases with the manuscript.

PEER REVIEW

All manuscripts are subject to peer review and are expected to meet standards of academic excellence. It is
strictly advised to submit original manuscript and to keep the plagiarism to the minimum. On receiving
manuscripts, editorial board will first screen the article. If found suitable, it will be further reviewed by at least
two expert reviewers whose identities will remain anonymous to the authors. This review process requires
adequate time which may be up to 3 months. Editors may return the article to the authors with suggestions for
some corrections or alterations. Authors are requested to return the articles duly corrected or modified in
allotted time. The authors will be informed by email when the manuscript is accepted for publication. If the
manuscript is rejected, reasons for the same will be intimated. Submissions will be considered by editors if not
rejected right away by peer-reviewers.



EDITING OF ARTICLES

The editors and publishers reserve the rights to edit accepted manuscripts to correct grammatical or spelling
mistakes, to fit the space available and to ensure conciseness, clarity and stylic consistency, subject to the
author's final approval.

PUBLISHING OF ARTICLES

Only those manuscripts will be accepted for publication that are ready for press and which have been
approved by the submitting institution's director/principal or department head, and have neither been already
published nor submitted for publication elsewhere. The articles published will become the property of the
RCDS Journal.

While the advice and information in this journal are believed to be true and accurate on the date of its going to
press, neither the editors, nor the publisher can accept any legal responsibility for any errors or omissions that
may be made in the articles published in the RCDS Journal. The editors and publisher make no warranty,
expressed or implied, with respect to the material contained in the articles published in the journal. Also, the
editors and publishers do not necessarily endorse and agree to the statements and claims made in the articles
and advertisements printed in the RCDS Journal. Patrons are not involved in the process of editing, review and
acceptance of articles or advertisements for publication.

Editors and Publishers reserve the right to reject the manuscript if regarded as unsatisfactory or unsuitable by
the Editorial Board, Reviewers or Referees for publication in the journal. It is the authors' responsibility to
ensure that the instructions contained herein have been followed. Manuscripts which do not adhere to these
instructions will be rejected.

Publishing Fee for the authors: This journal publishes all its articles free of cost.

DISCLAIMER

The views and information and opinions published in the RCDS Journal are those of the authors, who are solely
responsible for the content of their articles, and do not necessarily reflect the policy or the position of the
publisher, editors or members of the editorial board. The responsibility for the contents of the
advertisement(s) rests with the advertisers.

RCDS Journal will not be responsible for the lack of completeness, accuracy, authenticity and reliability of the
information in the articles and advertisements published therein. The journal also does not take responsibility
for any erroneous, fraudulent and unsound publication material. All disputes are subject to the exclusive
jurisdiction of competent courts and forums in Bhopal only. No part of this publication may be reproduced
without the expressed written permission of the publisher.



COPYRIGHT DECLARATION/RELEASE FORM

The undersigned author(s) transfer(s) all manuscript’s copyright ownership of the article titled, -

(title of the article), along with accompanying figures, graphs, tables, and other illustrations to the RCDS
Journal in the event if the work is published. The undersigned author(s) declare(s)/warrant(s) that the
manuscript and the work and results mentioned therein is original and his/her/their own work and does not
contain any matter which is copied from the work of other person/source, nor is it violating the copyright law
in any form and has not been previously published in any form or any language and is submitted to RCDS
Journal.

I/We sign for and accept the full responsibility for the authenticity and correctness of the results, statements
and other contents mentioned in this article.

Name Signature Date Signed

ok wLNE

CONFLICT OF INTEREST STATEMENT/OTHER DECLARATIONS

This is to certify that I/We

the author(s) of

(title of the article) certify/declare that there is no conflict of interest regarding the publication of this
manuscript (article) in RCDS Journal. I/We do not have any financial interest for any products mentioned in the
manuscript. I/We have not received any grant for my/our research project/study and for the publication of the
article. I/We hereby declare that the standards of the Helsinki Declaration/Statement pertaining to ethical
principles for medical research involving human subjects, including research on identifiable human materials
and data have been adhered to.

I/We also declare that recommendations of CONSORT Statement (consisting of a checklist and flow diagram
for reporting of RCT) has been adhered to.

I/We also certify/declare that all author(s) have read and approved the contents of the manuscript (article).

Name Signature Date Signed

N




COVERING LETTER FOR MANUSCRIPT SUBMISSION TO RCDS JOURNAL
To,
The Editor-in-Chief,
RCDS Journal
Subject: Submission of Manuscript for publication.
Dear Sir/Madam,

I/We intend to publish an article entitled

in your esteemed journal as an original research article/case report/review article/systematic review/meta-

analysis/clinical innovations in the field of dentistry/letters to the editor/short communication.

On behalf of all the contributors | will act and guarantor and will correspond with the journal from this

point onward.
Prior publication :
Support :
Conflicts of interest :
Permissions :

I/We hereby transfer, assign, or otherwise convey all copyright ownership, including any and all rights

incidental thereto, exclusively to the journal, in the event that such work is published by the journal.
Thanking you,
Yours' sincerely,

(Corresponding Author’s name and Signature)

Enclosures : Copy of the manuscript
Copy of the photographs and tables
Contributor’s form signed by all the contributors

Checklist



AUTHOR CONTRIBUTION DETAILS (to be tick marked wherever applicable)

Manuscript Title:

Contributor 1 Contributor 2 Contributor 3 Contributor 4

Concepts

Design

Definition of intellectual content

Literature search

Clinical studies

Experimental studies

Data acquisition

Data analysis

Statistical analysis

Manuscript preparation

Manuscript editing

Manuscript review

Guarantor

TITLE PAGE (to be filled as applicable)

Type of article :
Title of the article :

Running Title :

Eal N o

Contributors :

(1). 1%t Author : Name, Designation, Address and E-Mail Address
(2). 2" Author : Name, Designation, Address and E-Mail Address
(3). 3" Author : Name, Designation, Address and E-Mail Address
(4). 4* Author : Name, Designation, Address and E-Mail Address

5. Details of the Corresponding Author :




(1). Name :

(2). Address :

(3). Phone Number(s) :

(4). E-Mail Address :

6. Name and Address of the Institute where the study was conducted :

7. Total Pages :

8. Word Count for Abstract ; Word Count for Text (Excluding Abstract and References) :

9. Source(s) of Support :

10. The above manuscript has not been presented anywhere till date

11. Registration Number in case of a Clinical Trial :

12. Conflicting Interests :

CHECKLIST (to be tick marked, as applicable)

Manuscript Title :

Covering letter

Q
a
Q
a

Authors

OO

Signed by all contributors

Previous publication / presentations mentioned
Source of funding mentioned

Conflicts of interest disclosed

Middle name initials provided

Author for correspondence, with e-mail address provided

Number of contributors restricted as per the instructions

Identity not revealed in paper except title page (e.g. name of the institute in material and methods,

citing previous study as ‘our study’, names on figure labels, name of institute in photographs, etc.)

Presentation and format

O

cCo0ooOo

Double spacing

Margins 2.5 cm from all four sides

Title page contains all the desired information

Running title provided (not more than 50 characters)

Abstract page contains the full title of the manuscript

Abstract provided (not more than 150 words for case reports and 250 words for original articles)
Structured abstract provided for an original article

10
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a

Key words provided (three or more)

Key messages provided

Introduction of 75-100 words

Headings in title case (not ALL CAPITALS, not underlined)
References cited in superscript in the text without brackets

References according to the journal’s instructions

Language and grammar

a
Q
a
Q

Uniformly British English

Abbreviations spelt out in full for the first time
Numerals from 1 to 10 spelt out

Numerals at the beginning of the sentence spelt out

Tables and figures

a

I i Wy Wy Wy

No repetition of data in tables/graphs and in text

Actual numbers from which graphs drawn, provided

Figures necessary and of good quality (colour)

Table and figure numbers in Arabic letters (not Roman)

Figure legends provided (not more than 40 words)

Patients’ privacy maintained (if not, written permission enclosed)
Credit note for borrowed figures/tables provided

11



